Faculty Curriculum Committee Submission Instructions ~ 2011-2012
To submit course, minor, and/or program documents to the FCC, please:
1. COMPLETE AND HAVE SIGNED ALL THE APPROPRIATE CURRICULUM FORMS. 
You must fill out one:
· FCC COURSE FORM for each new, changed or deleted course. 
· [bookmark: _GoBack]FCC MINOR FORM for each new, changed, or deleted minor.
· FCC NEW PROGRAM FORM for each new degree or major (do not use this form for creating a new emphasis (concentration or track).
· FCC CHANGE/DELETE PROGRAM FORM for any change to, or deletion of, an existing degree, major, or emphasis. Please also use this form to create a new emphasis (concentration or track).
· ANY PROPOSALS THAT INVOLVE, OR WILL IMPACT, ANOTHER DEPARTMENT(S) must include acknowledgements from those departments with the proposal. If your proposal is for an interdisciplinary program, please see the following guidelines: http://currcomm.cofc.edu/guidelines-interdisc/index.php

If you have any questions about which forms you need to submit, please review instructions on FCC website.

***Note: For proposals that were prepared last spring/over the summer using the OLD forms can be submitted to the FCC, but only if you also submit an addendum (see forms) that includes Program Outcomes/Assessments for all new or changed courses/minors/programs. After our October meeting, no proposals on the OLD forms will be accepted. ***

2. INCLUDE A COVER SHEET with your submission that provides us with a list of all of the curriculum forms you are submitting. For any NEW/CHANGED/DELETED courses, please include both the course number and the course name (if it is appropriate for you to submit one form for multiple courses, please still list each of the courses (number/name) identified in the form individually).

3. PLEASE CHECK THE SUBMISSION DEADLINES ON THE FCC WEBSITE. By your chosen deadline, please deliver the (hard copy) cover sheet and all completed/signed forms to the Provost’s Office, 210 Randolph Hall. From there, the forms will be reviewed and signed by the Associate Provost, Lynne Ford, and then scanned and emailed to the FCC Chair, Jen Wright, to be posted for consideration at the next FCC meeting. The hard copies will then be delivered to the appropriate Dean for review.

Contact information:
Associate Provost: Lynne Ford, fordl@cofc.edu, 953-6531
FCC Chair: Jen Wright, wrightjj1@cofc.edu, 953-8196
